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Simple Guidelines to Review a Research Paper 
 

Please, carefully read the information below, it may help you to review a research paper:- 

1. Carefully review the paper  

 Your review should not be about what should have been done; rather it should be a critique 

of what the author actually did. 

 If you think paper is poorly written or the contribution is poorly described, state that, instead 

of rejecting the paper on this basis, give your comments/suggestions for modification. 

 Don’t review a research paper under the time pressure. Spare a little of your valuable time to 

review a paper properly. 

2. Review to accept papers 

 When you read a paper, try to find reasons to accept the paper, you should spot what is 

good about the paper and highlight that in your review. 

 If you don’t like the approaches, fine, but try to decide what about the author’s paper makes 

it acceptable for publication, No doubt, all the papers are not worth publishing, but almost all 

papers have an idea THAT the author is promoting and you should review to accept that 

idea. 

 Sometimes, the idea is bad/wrong/ already been done and so paper can’t be accepted. But 

read the paper looking for a reason to accept it. 

 When you write your review, write with the mind set “how to improve this paper”. 

3. Write a Review  

 Review form have option "Yes or No". You should write comments after "yes or no" mark  

that help the authors to improve his paper. Following should all be covered somewhere in 

your review: 

 Objective of  the papers 

 Highlight the contribution of the paper as well as how significant it is. 

 State your recommendation and why 

 State ways to improve the paper 

 You should note the small things , but ideally place them at the end of your review in a 

separate section as “Details to improvement/ General Comments”  

4. Things to avoid   

 Do not say “The author should add additional references or write on such pattern” without 

actually write examples for desired pattern. 
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